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Process Overview

The eXCHANGE system is an online solicitation management platform that supports the
Department of Energy, Office of Energy Efficiency and Renewable Energy. This user
guide will provide details on using the eXCHANGE system to complete a submission for
the Qualifying Advanced Energy Project Credit, as specified in 848C of the Internal
Revenue Code.

Questions about the Notice or the application process can be directed to Mark Bernabo,
IRS, phone: 713-209-3669, fax: 713-209-3964. Questions about using the EERE
eXCHANGE system should be directed to the EERE eXCHANGE Help Desk at EERE-
ExchangeSupport@hg.doe.gov.
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Concept Paper Submission Process

Register as an Applicant in EERE eXCHANGE

If you do not have an existing account in the EERE eXCHANGE system, one will
need to be created. If you already have an account in EERE eXCHANGE, these

steps can be skipped. Complete the following steps to register:

1. Navigate to EERE eXCHANGE at https://eere-exchange.energy.gov/.

2.Click the ORegisterd | ink i

nergy Efficency &

ENERGY | Renewavie Energy

Funding Opportunity Exchange —

EERE » Financial Opportunities » Funding Opportunity Exchange S Priniable Venicn

Funding Opportunt
R Network Maintenance Saturday

Funding Archive

Network Maintenance will be performed Saturday
this window, access to the eXCHANGE applicatic

Frequently Asked Questions
Do you have questions specific to your FOA? Applicants are encouraged to review the Question & Answer tab of your FOA to see if your

e question has already been asked

FUNDING OPPORTUNITY ANNOUNCEMENTS
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4. Compl et e the Applicant

Registration

the bottom of the page, as seen in Figure 3. Fields marked with a red asterisk

are required to complete the form.

Energy Efficency &

ENERGY | renewabie Energy

Funding Opportunity Exchange

EERE » Financial » Funding Exchange

Funding Opportunity REGISTRATION

EURg AICHNS, Applicant Registration
Login

Manuals

First Name: *

Register ekt =
I
[

Questions & Answers

Last Name: *

Country [United States

Address: * [

Password: *

Confirm Password

Security Question

Figure 3

5. Registration is complete. Please take note of your username (email) and
password, as it will be used to access your application throughout the

process.

Download and Review the Notice

To download and review the Notice posted in the EERE eXCHANGE system,

complete the following steps:

1. Navigate to EERE eXCHANGE at https://eere-exchange.energy.gov/.

2. Click the link to 48C-0002013 in the Funding Opportunity Announcements
table, as seen in Figure 4. This will bring you to the detailed Notice listing.

Form
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ug oeesmment o | Enargy Efficioncy & EERE Home | Program: mer Information
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Funding Archive Frequently Asked Questions

Do you have questians specific to your FOA? Applicants are encouraged to review the Question & Answer tab of your FOA ta see if your

My Submissions question has already been asked.

My Account
':9"““ FUNDING OPPORTUNITY ANNOUNCEMENTS
Questions & Answers ® Jump to a FOA:

DE-123-0006789 Sample Notice Title

DE-FOA-0000410 1.5. Offshore Wind: Advanced Technology Demonstration Projects

DE-FOA-0000468 SunShot Concentrating Solar Power Validation Project

DE-FOA- Muttidisciplinary University Research Initiative: High Operating Temperature Fluids

DE-FOA Advancements in Sustainable Algal Production (ASAP)

DE-FOA Accelerating the Deployment of Energy Efficiency and Renewable Energy Technologies in Indonesia

DE-FOA-
DE-FOA
FOA

Energy Savings through Improvad Mechanical Systems and Buiding Envelope Technologies
Light-Duty Fuel Cell Electric Vehicle Valdation Data
Vaidzaem, of Lidroges Refuging Station Perfgmagnceand Ady

Figure 4

3. Review the information posted in the listing and click the link to the Notice
document in the O0OFOA Doc kiguweebtThi®wilsogeat i on,
a document for the applicant to review and save.

DE-123-0006789: SAMPLE NOTICE TITLE

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut pharetra consequat sodales. Phasellus
porta fringilla suscipit. Nullam ac sem et libero hendrerit cursus porta in dolor. Vivamus tincidunt Apply
velit non erat placerat tincidunt. In quis consectetur odio. Mauris erat neque, adipiscing sed sodales

aliquet, semper ut orci. In \mae[?urla neque. Aliguam erat volutpat. Nam non dolor vitae metus

fringilla auctor vitae at magna. Donec a faucibus est. Fusce vitae arcu non est ornare dapibus ut

sed est. Class aptent tacili sociosqu ad litora torquent per conubia nostra, per mce[.)tus Imenagos.
Maecenas odio erat, vulputate eu rutrum nec, consectetur id uma. Donec tincidunt tristique gravida.
Praesent eget enim mi.

FOA DOCUMENTS

C- Official Notice Document )

CONTACT INFORMATION

« John Doe: 123-456-7890

FREQUENTLY ASKED QUESTIONS (FAQS)

Responses to questions are posted to the FAQs webpage.

SUBMISSION DEADLINES

* Concept Paper Submission Deadline: 9/21/2012 5:00 PM ET
» Full Application Submission Deadline: 11/26/2012 5:00 PM ET

Figure 5

Develop and Submit a Concept Paper
To submit a Concept Paper to 48C-0002013, complete the following steps:

1. Navigate to EERE eXCHANGE at https://eere-exchange.energy.gov/.
2. Click the link to 48C-0002013 in the Funding Opportunity Announcements
table, as seen in Figure 6. This will bring you to the detailed Notice listing.
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My Submissions question has already been asked.

My Account
':9"““ FUNDING OPPORTUNITY ANNOUNCEMENTS
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DE-FOA-0000410 1.5. Offshore Wind: Advanced Technology Demonstration Projects

DE-FOA-0000468 SunShot Concentrating Solar Power Validation Project
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DE-FOA Accelerating the Deployment of Energy Efficiency and Renewable Energy Technologies in Indonesia

DE-FOA-
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Figure 6

ck the O6App!l yFRgure if yowhave noh dones® e n
previously, the system will prompt you to log in with your username (email)

and password.

DE-123-0006789: SAMPLE NOTICE TITLE

Lorem ipsum dalor sit amet, consectetur adipiscing elit. Ut pharetra consequat sodales. Phasellus
porta fringilla suscipit. Nullam ac sem et libero hendrerit cursus porta in dolor. Vivamus tincidunt
velit non erat placerat tincidunt. In quis consectetur odio. Mauris erat neque, adipiscing sed sodales
aliquet, semper ut orci. In vitae porta neque. Aliquam erat volutpat. Nam non dolor vitae metus
fringilla auctor vitae at magna. Donec a faucibus est. Fusce vitae arcu non est omnare dapibus ut

sed est. Class aptent taciti sociosqu ad litora torquent per conubia nostra, per iﬂceft_us_ imenaeos.

Maecenas odio erat, vulputate eu rutrum nec, consectetur id urna. Donec tincidunt tristique gravida.

Praesent eget enim mi.

FOA DOCUMENTS

o Official Notice Document

CONTACT INFORMATION

» John Doe: 123-456-7890

FREQUENTLY ASKED QUESTIONS (FAQS)

Responses to questions are posted to the FAQs webpage.

SUBMISSION DEADLINES

* Concept Paper Submission Deadline: 9/21/2012 5:00 PM ET
» Full Application Submission Deadline: 11/26/2012 5:00 PM ET
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1 Federal Employer Identification Number of the Common Parent
Corporation (if applicable)

1 DUNS Number

1 Qualified Investment Tax Credit Requested

1 Number of Direct Jobs Created by Calendar Year (2013, 2014, 2015,
2016, 2017)

T Companyoés

Exact

as' or 'also known as' name)
1 Organization Type

Energy Efficiency &

U5, DERARTENT 05
ENERGY Renewable Energy

td: [@ognat kenteNaa duiag bsMess

EERE Home | Programs & Offices | Cansumer Information

Funding Opportunity Exchange

Funding Opportunities

EERE » Financial Opportunities

Funding Opportunity
Funding Archive

My Submissions

My Account

Logout

Manuals

Questions & Answers

» Funding Opportunity Exchange

CONCEPT PAPER DETAILS FOR FOA #48C-0002012 IRS §48C QUALIFYING
ADVANCED ENERGY PROJECT CREDIT (FOR CLIENT REVIEW - DO NOT EDIT

(3} Frintable Version

WITHOUT PERMISSION)
| General |
Submission Status: New

Project Title: *

Executive Summary:*

Please ensure that this Execufive Summary matches the Executive Summary in your application doct

Technology Focus Area: *

Project Purpose: * © Establish © Expand © Re-Equip

Federal Employer
Identification Number: *

Federal Employer
Identification Number of the
Commeon Parent Corporation
(if applicable):

DUNS Number:*

Qualified Investment Tax $0.00
Credit Requested: *
2013+ 2014*

Number of Direct Jobs 2015°* 2016

Created by Year: *

Company's Exact Legal
Name:*

Note: Do not enter a doing business as' or ‘alse known as' name.

Organization Type: *

2017 %

250 Max Characters

4000 Max Characters

ument

150 Max Characters

Create Concept Paper
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ENERGY |

Funding Opportunity Exchange — =]

EERE » Financial Opportunitics » Funding Opportunity Exchange S rintadie Ve

CONCEPT PAPER DETAILS FOR FOA #DE-123-0006789 SAMPLE NOTICE
TITLE

ith Concept Paper Submission

Figure 9

7. At this point in the process, a unique Control Number is generated for the
submission, as seen in Figure 10. This number will stay with the application
through the Concept Paper and Full Application phase.

EERE 4 1

fies » Funding Opportunity Exchange © Exstatie Vemion

MY SUBMISSIONS

DE-FOA-0000651: SUNSHOT INCUBATOR PROGRAM

Apply to a FOA
Appy for an open FOA by

Select aFOA = T

Figure 10

8 Update any information, if necessary, on
and Continued button to mdigrell.o t he next



« | Energy Efficiency & EERE Home | Progra

Y | Renewable Energy

Funding Opportunities

Funding Opportunity Exchange o

EERE » Financial Opportunities » Funding Opportunity Exchange (5 Printeble Version
Funding Opportunity CONCEPT PAPER DETAILS FOR FOA #48C-0002012 IRS §48C QUALIFYING
Funding Archive ADVANCED ENERGY PROJECT CREDIT (FOR CLIENT REVIEW - DO NOT EDIT
My Submissions WITHOUT PERMISSION)
My Account ‘ This application has not been submitted. The application must be submitted for ion by the D of Energy. ‘
Logout
Manuals [ General |[ Contact | [ Cocation(s) of Work | [ Upload and Submit_|
Questions & Answers

Submission Status: Not Submitted

Control Number: 20121517

Project Title: * Sample Project Tille 250 Max Characters

4000 Max Characters
elit, sed do eiusmod tempor |

t ut labore et dolore magna aligua. B

Ut enim ad minim veniam, guis nostrud

exercitation ullamco laboris nisi ut aliquip 4

ex ea commodo consequat. Duis aute irure dolor

Executive Summary: *

Please ensure that this Executive Summary matches the Executive Summary in your application document
Technalogy Focus Area: * Carbon Capture and Sequestration
Project Purpose: * © Establish @ Expand © Re-Equip

Federal Employer 10293857

Identification Number: *

Federal Employer
Identification Number of the
Common Parent Corporation

(if applicable):
DUNS Number: * 102938567
Qualified Investment Tax £25,000,000.00

Credit Requested: *

Number of Direct Jobs 20137 2014* 2015*° 2016 2017 7

Created by Year:* 131 256 7 75 50
Company’s Exact Legal Test Company, LLC 150 Max Characters
Name:*

Note: Do not enter a 'doing business as’ or ‘also known as' name.

Organization Type:* Business 500-1000 Employees

‘ Save and Continue ’

Figure 11

9. Provide information for points of contact
seen in Figure 12. Two points of contact are required. The Business Point of
Contact must be an employee of the company applying for a tax credit. The
Technical Point of Contact may be an employee of the company or someone
hired to complete the tax credit application. The required fields for each point
of contact are listed below, and are indicated on screen with a red asterisk:

9 First Name

Last Name

Email

Address

City

State

Zip

Phone

= =4 4 48 -4 -9 -9

10



.. DEPARTMENT OF EERE Home | Programs & Offices | Consumer Informaticn

Energy Efficiency &

Y Renewable Energy

Funding Opportunities

Funding Opportunity Exchange

EERE » Financial Opportunities » Funding Opportunity Exchange B Frintsble Vesion

Funding Opportunity CONCEPT PAPER DETAILS FOR FOA #48C-0002012 IRS §48C QUALIFYING

Funding Archive ADVANCED ENERGY PROJECT CREDIT (FOR CLIENT REVIEW - DO NOT EDIT
1y Submissions WITHOUT PERMISSION)
My Account | This ication has not been i The ication must be i for ion by the Department of Energy. ‘
Logout
Manuals General Contact Information || Location(s) of Work | [ Upload and Submit
Questions & Answers The Business Point of Contact is an employee of the company (taxpayer) which is applying for the tax credit. The Technical Point of Contact
may be either an employee of the company or someone hired by the taxpayer for the purposes of completing the 43C application.
Business Point of Contact: Technical Point of Contact:
Details Details

Salutation: j Salutation: j

First Name: * First Name: *

Last Name: * Last Name: *

Title: Title:

Email-* Email-

Country- United States - Country United States -

Address: * Address: *

City: ® City:*

State: j State: * j

Pt ZIP:-*

Phone: * Phone: *

Fax Fax.

Figure 12

100.0nce complete, click the 6Save and Contin
11.T he 0 L o dtabtallowsappdicants to enter information about where the
work for the projects wildl be perfor med.
Locati ond b utRgorel3. Addas mam\elatations as necessary
and ensure the Total Percentage equals 100%.

11
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EERE Home | Programs &

Renewable Energy

Funding Opportunity Exchange

Funding Opportunities

EERE » Financial Opportunities

» Funding Opportunity Exchange

Funding Opportunity

Funding Archive

{5 Prinisble Verion

CONCEPT PAPER DETAILS FOR FOA #48C-0002012 IRS §48C QUALIFYING
ADVANCED ENERGY PROJECT CREDIT (FOR CLIENT REVIEW - DO NOT EDIT

y WITHOUT PERMISSION)

My Account ‘ This application has not been The ion must be submitted for ion by the D of Energy. ‘
Logout

Manuals [ General | [ Contact | 1IcC of Work | [ Upload and Submit |

Questions & Answers Where will the work in this project be performed?

Primary Location*
Mo primary locations.

Other Locations
Mo other locations.

Total Percentage: 0%

You can add multiple other locations
Only one Primary Location can exist for this submission
Al percents must add up to 100%

Add Location

Figure 13
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