
EERE eXCHANGE User Manual for Applicants 
 

IRS 48C Advanced Energy Manufacturing Tax Credit,  
Phase II Concept Paper and Full Application Submissions 

 
 

 
 
 

 

 

Energy Efficiency and Renewable Energy 
Department of Energy 

 
Updated February 2013 

  



2 

 

4ÁÂÌÅ ÏÆ #ÏÎÔÅÎÔÓ 

Process Overview ............................................................................................................... 3 

Concept Paper Submission Process .................................................................................. 4 

Register as an Applicant in EERE eXCHANGE ............................................................. 4 

Download and Review the Notice ................................................................................... 5 

Develop and Submit a Concept Paper ........................................................................... 6 

Concept Paper Decision Announcement ......................................................................... 15 

Full Application Submission Process ................................................................................ 18 

Develop and Submit a Full Application ......................................................................... 18 

Accessing Submissions .................................................................................................... 24 

Sharing Submissions......................................................................................................... 25 

Questions ........................................................................................................................... 29 

 

 

 

 

 

 

  



3 

 

Process Overview 
The eXCHANGE system is an online solicitation management platform that supports the 

Department of Energy, Office of Energy Efficiency and Renewable Energy. This user 

guide will provide details on using the eXCHANGE system to complete a submission for 

the Qualifying Advanced Energy Project Credit, as specified in §48C of the Internal 

Revenue Code.  

Questions about the Notice or the application process can be directed to Mark Bernabo, 

IRS, phone: 713-209-3669, fax: 713-209-3964. Questions about using the EERE 

eXCHANGE system should be directed to the EERE eXCHANGE Help Desk at EERE-

ExchangeSupport@hq.doe.gov.  

  

mailto:EERE-ExchangeSupport@hq.doe.gov
mailto:EERE-ExchangeSupport@hq.doe.gov
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Concept Paper Submission Process 

Register as an Applicant in EERE eXCHANGE 

If you do not have an existing account in the EERE eXCHANGE system, one will 

need to be created. If you already have an account in EERE eXCHANGE, these 

steps can be skipped. Complete the following steps to register: 

1. Navigate to EERE eXCHANGE at https://eere-exchange.energy.gov/. 

2. Click the óRegisterô link in the left navigation of the page, as seen in Figure 1. 

 

Figure 1  

3. Select the óApplicantô button on the Registration page, as seen in Figure 2. 

 

Figure 2 

https://eere-exchange.energy.gov/
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4. Complete the Applicant Registration Form and click the óRegisterô button at 

the bottom of the page, as seen in Figure 3. Fields marked with a red asterisk 

are required to complete the form.  

 

Figure 3 

5. Registration is complete. Please take note of your username (email) and 

password, as it will be used to access your application throughout the 

process. 

Download and Review the Notice  

To download and review the Notice posted in the EERE eXCHANGE system, 

complete the following steps: 

1. Navigate to EERE eXCHANGE at https://eere-exchange.energy.gov/. 

2. Click the link to 48C-0002013 in the Funding Opportunity Announcements 

table, as seen in Figure 4. This will bring you to the detailed Notice listing. 

https://eere-exchange.energy.gov/
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Figure 4 

3. Review the information posted in the listing and click the link to the Notice 

document in the óFOA Documentsô section, as seen in Figure 5. This will open 

a document for the applicant to review and save.  

 

Figure 5 

Develop and Submit a Concept Paper  
To submit a Concept Paper to 48C-0002013, complete the following steps: 

1. Navigate to EERE eXCHANGE at https://eere-exchange.energy.gov/. 

2. Click the link to 48C-0002013 in the Funding Opportunity Announcements 

table, as seen in Figure 6. This will bring you to the detailed Notice listing. 

https://eere-exchange.energy.gov/
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Figure 6 

3. Click the óApplyô button, as seen in Figure 7. If you have not done so 

previously, the system will prompt you to log in with your username (email) 

and password. 

 

Figure 7 

4. Complete the initial óGeneralô tab of the Concept Paper, as seen in Figure 8. 

Required fields are listed below, and are indicated on the screen with a red 

asterisk: 

¶ Project Title 

¶ Executive Summary 

¶ Technology Focus Area 

¶ Project Purpose 

¶ Federal Employer Identification Number 
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¶ Federal Employer Identification Number of the Common Parent 

Corporation (if applicable) 

¶ DUNS Number 

¶ Qualified Investment Tax Credit Requested 

¶ Number of Direct Jobs Created by Calendar Year (2013, 2014, 2015, 

2016, 2017) 

¶ Companyôs Exact Legal Name (Note: Do not enter a 'doing business 

as' or 'also known as' name) 

¶ Organization Type 

 
Figure 8 

5. Click the óCreate Concept Paperô button once complete. 

6. Click the óContinue with Concept Paper Submissionô button, as seen in Figure 

9, to complete the Concept Paper. 
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Figure 9 

7. At this point in the process, a unique Control Number is generated for the 

submission, as seen in Figure 10. This number will stay with the application 

through the Concept Paper and Full Application phase.  

 

Figure 10 

8. Update any information, if necessary, on the óGeneralô tab and click the óSave 

and Continueô button to move to the next tab, as seen in Figure 11. 
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Figure 11 

9. Provide information for points of contact on the óContact Informationô tab, as 

seen in Figure 12. Two points of contact are required. The Business Point of 

Contact must be an employee of the company applying for a tax credit. The 

Technical Point of Contact may be an employee of the company or someone 

hired to complete the tax credit application. The required fields for each point 

of contact are listed below, and are indicated on screen with a red asterisk: 

¶ First Name 

¶ Last Name 

¶ Email 

¶ Address 

¶ City 

¶ State 

¶ Zip 

¶ Phone 
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Figure 12 

10. Once complete, click the óSave and Continueô button.  

11. The óLocation(s)ô tab allows applicants to enter information about where the 

work for the projects will be performed. To add new locations, click the óAdd 

Locationô button, as seen in Figure 13. Add as many locations as necessary 

and ensure the Total Percentage equals 100%.  
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Figure 13 

12. Once complete, click the óSave and Continueô button.  

13. The óUpload and Submitô tab is where the actual Concept Paper file is 

uploaded. To do so, click the óBrowseô button, as seen in Figure 14, to select 

a file from your computer. Once the file has been selected, click the óUpload 

Concept Paperô button, also seen in Figure 14. 

 
Figure 14 




































